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 Why we need a resume ?

 How do I write a CV with no experience?

 How to write a professional resume 

 Resume Sample

 Maxwell reflection’s (2-3)

Agenda 



Introduction …



Why we need a resume ?

Present: Talk a little bit about what your current role is, the scope of it, and 

perhaps a big recent accomplishment.

Past: Tell the interviewer how you got there and/or mention previous experience 

that's relevant to the job and company you're applying for.



Remember!

A resume should be one page most of the time.

Your resume can be longer than one page only when you have 10+ 

years of experience or lots of relevant professional achievements.



Remember!

30 seconds !! 



How do I write a CV with no 

experience?

Here are seven things you need to know:

Tailor your CV to the job. ...

Make the most of your personal statement. ...

Think outside the job. ...

Leverage your transferable skills. ...

Add a cover letter. ...

Use the right keywords. ...

Show your personality. ...

Recommended Reading:



How do I write a CV for a student 

internship?

Step 1: Personal Details. Start with your name. ...

Step 2: Your Profile. Your profile should be a short paragraph, (no longer 

than five sentences). ...

Step 3: Key Skills. ...

Step 4: Education. ...

Step 5: Previous Employment/Work Experience. ...

Step 6: Interests. ...

Step 7: References.



Resume student internship Sample

To get more samples use this 

way to search in google then 

chose images “simple basic 

internship engineering 

resume template”



How do I write my first resume?

Here are seven tips to help you catch an employer's attention.

Start with the basics....

Include an objective and summary of skills. ...

Choose the right resume style. ...

Brainstorm your experience and skills. ...

Your academic and volunteer experience is relevant. ...

Know the cardinal rules of resume writing. ...

Never, ever lie!



What should not be included in a resume?

What you should never put on your resume

A career objective. Put simply: A career objective is largely obsolete. 

Your home address. ...

Soft skills in a skills section. ...

References. ...

Stylized fonts. ...

High school education. ...

Your photograph. ...

Don't mention Microsoft Office.



What are skills to put on a resume?

List of 10 soft skills to include on a resume; See examples of how to 

describe them:

Communication, Ability to Work Under Pressure, Decision Making, 

Time Management, Self-motivation, Conflict Resolution, Leadership, 

and Adaptability.



How do you write a career objective?

Here's how to write an objective for a resume:

- Start with a strong trait, add 2–3 skills, describe your career goals, and say what you 

hope to do for the company.

- State the position to which you're applying and use the name of the company.

- Keep it short!

- The Five Performance Objectives of quality, speed, dependability, 

flexibility, and cost can be grouped together 

to play a pivotal role in business.



Resume Sample

Review it with your colleague! 



Resume Sample

To get more samples use this 

way to search in google then 

chose images “simple 

engineering resume 

template”



Maxwell reflection’s (2-3) 

Due On Saturday

9/18/2021 

at 11:00 p.m. 

Note:
- Use your own words; copy from other recourses will consider as plagiarism.

- Any pdf or hand writing document submission will not be considered, only words file 
is submitted in blackboard is going to be accepted.

- For any questions, reach me by email: a.alghafis@qu.edu.sa

mailto:a.alghafis@qu.edu.sa

